Set Up Your Account For Auto -Renewal Scribe™

1 There are two ways to enter yourself into Auto-Renewal. First is during the initial
payment for membership, click the button next to Save this Credit Card & Auto

Pay.
© CvW Number: (2]
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2 After you have paid for your membership, you are able to go into your account to
add yourself to Auto-Renew. First step login to your ARMA account.
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3 Click "My Purchases"
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4  Click "Recent Orders"
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5  Find the Order for your last membership payment.
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6  Scroll to the bottom of the Order and click "Setup Auto Payment" button.
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Membership
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7 If you do not have a Stored Payment, you will need to add a payment method, and
select SAVE at the bottom.

©® EXpiration Date: ™

0B v 2025 v

@ Zip/Postal Code: ¥
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Store securely in Authorize.Net ?
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8 If you have a Stored Payment Option, this screen will appear to Setup Auto
Payment. At the bottom make sure to select Save.

Setup Auto Payment

Existing Saved Payment Add New Payment

© Saved Payment: ¥
R
TERMS AND CONDITIONS FOR STORAGE OF CREDIT CARD

AND DEBIT CARD INFORMATION, INCLUDING THIRD-
PARTY VALIDATION

General

By clicking Accept, you confirm you have read and agree to
be bound by the re:Members Terms and Conditions and
Privacy Policy. Please do not proceed if you do not agree.

Credit Card Storage

You confirm you are authorizing re:Members to store a credit
or debit card on behalf of the cardholder for ease of use
when returning to make payments to your/their re:Members
AMS account as a payment method.

You represent and warrant that you are legally authorized to
use the credit/debit account that you entered on the
re:Members AMS site and authorize re:Members to store that
information.

This authorization will remain in effect until cancelled.
.... Expand

| have read and accept the Terms and Conditions.
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9 To verify your account is set to Auto-Renew, under My Purchases > Auto
Payments, there will be a transaction waiting to be scheduled.
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